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OPERATIONS AND MAINTENANCE MANUAL FOR 

STORMWATER CONVEYANCE AND TREATMENT SYSTEMS 

Purpose and Scope 

This operations and maintenance manual is to assist the owner(s) and/or owner(s) 
association of some maintenance practices necessary to maintain stormwater 
conveyance and water quality devices on-site for the Bradbury Place Apartments 
located in Puyallup, Washington 98374. 

The 2019 Stormwater Management Manual for Western Washington and the 
requirements of the City of Puyallup will establish the methodology and design criteria 
used for this project.  

This operation and maintenance manual shall be kept on-site, and shall be made 
available for inspection by the City of Puyallup. The current responsible party is 
Genestar Properties LLC. The current responsible party shall be in charge of the 
maintenance of the onsite stormwater system. 

 

Project Description 

The site consists of two parcels totaling 2.68 acres, which will consist of 42 multi-family 
residences. On-site impervious surface area will be infiltrated through the use of an 
infiltration pond. Access will be provided by extending the existing right-of-way (ROW) 
of 5th Street SE to the end of the property line. Utilities including sewer, water, storm, 
and dry utilities will be extended along the proposed aisles. Sewer will service all 
proposed buildings and extend down 5th Street SE and connect to the existing sewer 
system located in 27th Ave SE. Additionally, the proposed sewer improvements will 
require to rip out existing sewer pipe located in 27th Ave SE and be replaced. Water will 
service all buildings in the site and connect to the existing water line located in 5th 
Street SE. Storm will collect and convey stormwater throughout the site and be routed 
to steel catch basins for treatment, then discharging to the proposed infiltration pond. 

 
Parcel #: 0419036002 
  0419036003 
Address: 2525 5th Street SE, Puyallup, WA 98374 
Owner: Genestar Properties LLC 
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Maintenance and Inspection 

The maintenance and inspections of the various storm systems will be the sole 
responsibility of the owner(s) or owner(s) association, in addition to maintaining accurate 
records of inspections and maintenance actions are taken. The checklists and guidelines 
that follow should be utilized as a minimum guide to the maintenance procedures of the 
site. The following are all the components of the sites stormwater system that will require 
maintenance and suggested inspection interval: 
 

• Catchbasin, roof drains, and Manholes 
o Before and after the rainfall seasons (April & November), and after any 

major storms (>1-inch within 24 hours) 
• Grounds (Landscaping), Trees, & Amended Soils 

o Before and after the rainfall seasons (April & November), and after any 
major storms (>1-inch within 24 hours) 

• ADS StreamFilter CBF-5 Catch Basin 
o When a BayFilter system is first installed, it is recommended that it be 

inspected every six (6) months.  
o When the filter system exhibits flows below design levels the system should 

be maintained.  
o Filter cartridge replacement should also be considered when sediment 

levels are at or above the level of the manifold system. 
o Please see the ADS BayFilter Inspection and Maintenance Manual in 

Appendix B for more information regarding the required maintenance 
regime. 

 
See Appendix A for a figure illustrating the locations of all items to be maintained 
onsite. The city of Puyallup does not provide an Operation and Maintenance Checklist 
with the SWMM. All applicable City of Puyallup Stormwater Management Maintenance 
Checklists are included in Appendix B and are taken from the 2021 City of Tacoma 
SWMM. In the event additional checklists are required The City of Tacoma 
comprehensive list can be found in Volume 1, Appendix B of the City of Tacoma 
Stormwater Management Manual.  
 

Instructions for Use of Maintenance Checklists 

Appendix B contains maintenance checklists for the components that are part of your 
drainage system, as well as for some components that you may not have. Ignore the 
requirements that do not apply to your system.  You should plan to complete a checklist 
for all system components based upon the suggested inspection intervals from the 
previous section. These intervals may be altered as site conditions allow. During 
inspections, check off the problems that you looked for and add comments discussing 
problems found and actions taken.  

The owner/operator should familiarize themselves with the StormFilter product 

maintenance guides in Appendix B.  
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Contech Steel Catch Basin Maintenance Requirements 
The maintenance process comprises the removal and replacement of Contech Cartridges 
and the cleaning of the vault or manhole with a vactor truck. The basic maintenance 
cycle of these filters varies based on the suspended sediment loading, generally a 
maintenance interval of 6-12 months is expected in the northwest with an approximate 
cost of $250 per vault. Replacement of filter media and removing sediment from the 
separation chamber should occur every 12 to 24 months with an approximate cost of 
$1,250. Please see Appendix B for Contech Maintenance Schedule.  
 
Landscaping and Grounds Requirements 
There are many incremental maintenance items to consider when maintaining 
residential grounds and landscaping. Please refer to the following City of Tacoma 
Maintenance Checklists for recommended maintenance items and intervals;   
#21 – Maintenance Checklist for Grounds, #25 – Maintenance Checklist for Compost 
Amended Soil; #30 Maintenance Checklist for Trees. All Maintenance Checklist can be 
found in Appendix B of this Document. The cost of landscaping and grounds 
requirements should be covered under regular landscaping budget, the cost of these 
services will vary depending on the interval of care requested by property owner as well 
as the quantity of landscaping to tend to. 
 
Catchbasin, roof drains, and Manhole Requirements 
The maintenance process comprises of the removal and collected sediments within a 
catch basin or manhole. This usually includes the use of a vactor truck to remove any 
collect debris. This should be done every 1-2 years as expected in the northwest. 
Approximate cost of cleaning = $50 per catch basin/ manhole. 

 

MAINTENANCE PROGRAM 

COVER SHEET  

 

Inspection Period:  

Number of Sheets Attached:  

Date Inspected:  

Name of Inspector:  

Inspector’s Signature:  
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MAINTENANCE PROGRAM LOG SHEET 
Use copies of this log sheet to keep track of when maintenance checks occur and what items, if 
any are repaired or replaced. The completed sheets will serve as a record of past maintenance 
activities and will provide valuable information on how your facilities are operating. Keep all log 
sheets in a designated area so other can easily access them. 

Name of Inspector:  

Inspector’s Signature:  

Date of Inspection:  

 

Facility and 

Component Checked 

Observations  

(list things that should 

be done) 

Follow-up Actions Taken 
Date Action 

Taken 
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APPENDIX A 
 

Vicinity map and Drainage Plan 
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APPENDIX B 
 

Stormwater Infrastructure Maintenance Checklists 
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