
CITY OF PUYALLUP 
 
 

AFFIDAVIT OF NOTICE 
 

I certify under penalty of perjury under the laws of the State of Washington that on this 

date I sent true and correct copies of the attached Notice of Application to each person 

listed below, or on the attached mailing list, in the matter of Joleen Jones, Planning Case 

No. PLCUV20240004, in the manner indicated. 

 

Dated: January 16, 2024 – Materials submitted by Assistant Planner Nabila Comstock 
       

                                                                  Ashley Ramirez 
       Ashley Ramirez 

                                                                           Planning Technician 

Party Method of Service 
Publication Notice: Tacoma News Tribune 
Publication Date:  January 18, 2024 
 

 U.S. First Class Mail, postage prepaid 
 Inter-office Mail 
 E-mail 
 Fax 
 Hand Delivery 
 Legal Messenger 

(Attached mailing list) 
 

 U.S. First Class Mail, postage prepaid 
 Inter-office Mail 
 E-mail 
 Fax 
 Hand Delivery 
 Legal Messenger 

  U.S. First Class Mail, postage prepaid 
 Inter-office Mail 
 E-mail 
 Fax 
 Hand Delivery 
 Legal Messenger 



CITY OF PUYALLUP   
Development Services Center 

333 S Meridian, Puyallup, WA  98371 

(253) 864-4165 | Fax (253) 840-6678 

 

D ECLARA TION OF S IGN POSTING   

Date of Sign Posting: 

Case No(s):   

Project Name:  

Applicant: 

Applicant Email:  

Site Address:   

Parcel No.:  

   Notice of Hearing        or    Notice of Application 

       Attached photo of sign posted (required) 

Description of sign location: 

 

Please send Declaration of Sign Posting to: 

Gabriel Clark 

Planning Technician 

(253) 770-3330 

GClark@puyallupwa.gov  

 

 

 

I certify (or declare) under penalty of perjury under the laws of the State of Washington that the foregoing is true and 

correct: 

Signed on ______________, 20___, at _________________________________, _____________ 

     Date     City         State 

_________________________________________   ____________________________________ 

Signature       Print Name 
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City of Puyallup

Planning Division

333 S. Meridian, Puyallup, WA 98371

(253) 864-4165

www.cityofpuyallup.org

January 17, 2024

NOTICE OF COMPLETE LAND USE PERMIT APPLICATION

The following land use permit application was submitted to the Development and Permitting Services

Department for review. This notice was sent to all property owners within a specified radius of the site.

Vicinity Map:



Application Information

Case Number: PLCUV20240004

Permit Type: Conditional Use Permit With Variance

Proposal:

Conditional use permit application for the conversion of an existing 

single-family residence to a professional office in the RM-20 zone 

and includes a 900sf addition to the rear of the structure. Existing 

garage on site will remain. This project also includes a variance 

application to reduce the required side yard landscaping 

requirements due to the proximity to an exisitng critical area buffer. 

No structures are proposed within the reduced landscape area. 

Project will include landscaping, storm water controls, utilities, and 

other site improvements as required.

Applicant(s): Joleen Jones

Owner(s): POWELL JAMES & ALICA

Site Address: 320 TODD RD NE, PUYALLUP, WA 98372;

Parcel Number: 0420222005;

Date of Application: January 09, 2024

Date of complete 

application 

determination: 

January 10, 2024

Date of Public 

Hearing (if set):

Hearing date not yet set, a separate notice will be sent out when a 

hearing date is determined

Environmental 

documents/studies 

required:

SEPA Checklist, Traffice Scoping Worksheet, Storm Water Report, 

Landscape Plan, Architectural Elevations, Traffic Impact Analysis, 

Habitat Assessment for Floodplain, Wetland Report, Stream Report, 

Preliminary Utility Plans, and other reports as required for review.

Identified critical 

areas on or adjacent 

to the site:

Stream and stream buffer, Wetlands and wetland buffer, Floodplain, 

Aquifer Recharge Area, Volcanic Hazard Area,

Public Comments

Please be advised that any response to this letter will become a matter of Public Record. The public,

consulted agencies and other agencies are encouraged to contact the staff listed below to become a 

’Party of Record’ on the subject permit application(s). The public may review contents of the official 

file for the subject proposal, provide written comments, participate in public hearings/meetings for the

subject permit(s), and request a copy of the final decision. 

 General application information is available for public review at 

www.cityofpuyallup.org/ActivePermits.

 The application file is available for review at https://permits.puyallupwa.gov/portal/. Please 

http://www.cityofpuyallup.org/ActivePermits


click on the ‘Application Search’ button under the ‘Planning Division’ header. Once you have 

navigated to the Planning Division Application search page, you can search by the case 

number or site address. 

 The file can also be viewed in person at Puyallup City Hall during normal business hours 
(9:00am – 3:00pm) at the Development and Permitting Services Center at 333 South Meridian, 

2nd floor, Puyallup, WA 98371).

 Written comments will be accepted if filed with the staff contact listed below on or before 

3:00PM on: January 30, 2024.

Americans with Disabilities Act (ADA) Information

The City of Puyallup in accordance with Americans with Disabilities Act (ADA), commits to

nondiscrimination on the basis of disability. This material can be made available in an alternate format

by emailing Michelle Hannah at michelleo@puyallupwa.gov, by calling (253) 253-841-5485, writing us

via mail (333 South Meridian, Puyallup, WA 98371) or by visiting the Development and Permitting

Services Center at 333 South Meridian, 2nd floor, Puyallup, WA 98371).

Environmental Review (SEPA)

The City may issue a Determination of Non-Significance (DNS) or Mitigated Determination of Non-

Significance (MDNS) for this proposal under the optional DNS SEPA process, provided in WAC 197-

11-355. This may be your only opportunity to comment on the environmental impacts of the

proposed project. The proposal may include mitigation measures under applicable codes, and the

project review process may incorporate or require mitigation measures regardless of whether an EIS is

prepared. A copy of the subsequent threshold determination for the proposal may be obtained upon

request. 

Environmental mitigation measures under consideration: None identified as of the date of this mailer.

Staff reviewing SEPA checklist.

Consistent with WAC 197-11-545 regarding consulted agencies, other agencies and the public, 

comments must be received on this notice to retain future rights to appeal the subject determination

Staff Contact

If you have any comments, please email them to Nabila Comstock, Associate Planner

 at NComstock@PuyallupWA.gov or call (253) 770-3361.
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From: Ashley Ramirez
To: "Andy Whitener, Squaxin "; "Angela Dillon Puyallup Tribe "; "Annette Bullchild, Nisqually"; "Brad Beach, Nisqually

"; "Cassie Moeller"; "Central Pierce Fire"; "City of Edgewood"; "City of Fife"; "City of Sumner Planning "; "DAHP ";
"Dan Krenz - USACE "; "David Brown - South Region Municipal Liaison Manager"; "David Troutt - Nisqually
Natural Resources"; "Dept of Commerce"; "Dr. Martin Fox, Muckleshoot"; "ECY WETLANDS "; "Fruitland Mutual
Water Co. "; "George Walter - Nisqually Environmental"; "Heidi Thomas - Nisqually Transportation"; "Klayton
Leingang "; "Laura Murphy - Muckleshoot Indian Tribe "; "Mary Nicholl"; "Matthew Herrington, Comcast"; "MBA
Pierce - Jessica Gamble "; "Mike Burger"; "PALS - Pierce County"; "Pierce Transit "; Planning; "P-S Chamber of
Commerce "; "PSCAA"; "Puyallup Planning"; "Puyallup School District - Brian Devereux"; "Puyallup Tribe - SEPA
Review"; "Sarah Grice "; "Sean Vance "; "Shaun Dinubilo"; "Shelley Shaffer"; "Tacoma Water "; "TPCHD"; "WA
Dept of Natural Resources"; "WDFW Region 6, South Sound"; "WSDOT "; "Yakama Nation"; "Yakama Nation -
Cultural Resources "

Cc: Nabila Comstock
Subject: Notice of Application - Project Condition Use Permit with Variance PLCUV20240004 - City of Puyallup
Date: Tuesday, January 16, 2024 11:50:00 AM
Attachments: image001.png

SEPA Checklist - PLCUV20240004.pdf
Site Plan - PLCUV20240004.pdf
Notice of Application Mailer PLCUV20240004.pdf

CITY OF PUYALLUP                                                                          
Development Services Center
333 S Meridian, Puyallup, WA  98371
(253) 864-4165 Fax (253) 840-6678
 
 

NOTICE OF COMPLETE LAND USE APPLICATION
 
Re: PROJECT ID: PLCUV20240004 - NOTICE OF COMPLETE APPLICATION
 

Brief Project Description:  Conditional use permit application for the
conversion of an existing single-family residence to a professional office in the
RM-20 zone and includes a 900sf addition to the rear of the structure. Existing
garage on site will remain. This project also includes a variance application to
reduce the required side yard landscaping requirements due to the proximity
to an exisitng critical area buffer. No structures are proposed within the
reduced landscape area. Project will include landscaping, storm water
controls, utilities, and other site improvements as required.
 
Please find attached to this email the notice of application, SEPA checklist and
submitted site plan for the above referenced project; the City of Puyallup is the SEPA
Lead Agency for this permit(s).
 
Where to find permit materials: Permit specific information may be found on the attached notice
and on the https://permits.puyallupwa.gov/Portal/Planning/Status?planningId=2061.
 
Submitting comments/questions: Please provide comments within by January 30, 2024. If you’d
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like to be added to the Party of Record list on the project and receive future review letters and public
hearing notices (if applicable), please reply to this email requesting to be placed on the party of record
list for this case.  Please reference the case number or the project name in future correspondence or
emails. Comments may be provided by replying to the Case Planner Nabila Comstock via email at
ncomstock@puyallupwa.gov.
 
Thank you,
Ashley Ramirez | Planning Technician
ARamirez@puyallupwa.gov
253-770-3330
Development and Permitting Services
333 S. Meridian
Puyallup, WA 98371
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	Description of sign location#1: NW corner of the parcel, facing Todd Road. Sign sits approximately 30' from house and 10' from front fence.
	Date#1: 22 January
	City#1: Puyallup
	State#1: WA
	Print Name#1: Joleen Jones
	Group1#1: Choice1
	Text2#1: 
	0: 1/22/2024
	1: PLCUV20240004
	2: 320 Todd Road NE Office Conversion CUP with Variance
	3: Joleen Jones, JMJ TEAM
	4: joleen@jmjteam.com
	5: 320 Todd Road NE, Puyallup, WA 98372
	6: 0420222005



